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Adjusting the row / column width and height

Microsoft Excel

Resizing a single column width

1. Place your cursor over the dividing line, i.e., between column headers

c1 A I | Wednsday Tip

A B C ."..l...‘: D E Your mouse pointer should become ‘+’
1 Monday Tuesday IWEdns.Ei'a'!']‘ﬂurs.day Friday (Resize Column shape).
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2. Click and drag the dividing line.

C1 > (- S | Wednsday | width: 21.71 (157 pixels) |
A B C + b E
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3. Release your mouse

A B C D E

1 Monday Tuesday Wednsday Thursday Friday L
When you double click in the same
2 spot (the right edge of the column),

3 it will fit to the longest text in any
cell in the column.

Tip

Resizing multiple columns simultaneously

1. Select columns that you wish to alter (click on the column header)
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2. Click and drag one of the selected columns’ header
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3. Release your mouse when you reach the desired column width.
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Resizing multiple columns to fit individual cell contents - AutoFit Selection

1. Select columns that you wish to fit the column size according to the cell contents

A B C ] E F G H |
1 [Vehicle ID Manufact Model Class Type Year Location C Cost Selling Prise
2 [3NATA Revolvo 240X¥XL 53 1990 Wl 6700 10854
3 [3NATB Revolvo 240XXL S35 19494 P1 Q000 12000
4 |6TEXL Chevalet Cameo 52 1996 51 F500 12150
5 |6G1IL Friord Econoring WC 1982 Al 2000 1395
& [FOXBF Callidac Feetwooc 55 1904 L1 10000 16200
7 |BBETL Matzo 02020 54 19405 E1 12000 19440
g [BJ4KE LF 45 Accordant WS 1993 F1 600 9720
S [AAEAF Shmexus LP 45 54 19495 Wil 15000 24300
10 |AB718 Flacura Integral 32 1664 H1 SO0 14580

2. Home > Format
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Home Insert Page Layout Formulas Data Review View PLLIS

= ) ) | = ot [= -

iz:;y‘ Calibri 11 v A A = Wrap Text General - iji‘ ?‘;ﬁ _L;‘ﬂ j‘:‘] f _:J ‘:; :‘I"‘tfsum %Y \?&
EapraseremE S MENEIPS E | Bwacacor| $ - % » | Cutiow foma Ca | vt o SRS, gpia Tt

Clipboard 0 Font ] Alignment 0 Number ] Styles CElls..G‘PS?Ze

D& - A 30 RowHeight...
A E C D E F G H R g AutoFit Row Height W
1 |Vehicle ID Manufacturer Maodel Class Type Year Location Code Cost Selling Price 2 Column Width..,
2 [3NATA Revolvo 240 X¥L 53 1990 W1 6700 10854 \ AutoFit Calumn Width
3 [3N4TE Rewolvo 240 XL 53 1994 P1 5000 12000 = _hfza”'“”'dt“"
ISIDilT
4 [B7EXL Chevalet Cameo 52 1996 51 7500 12150 beeaumge v
5 |6G12L Frord Econorind 250 WC 1982 Al 2000 1395 Organize Sheets
B |7T9XBF Callidac Feetwood 55 1994 L1 10000 16200 Bename Sheet
Move or Copy Sheet...
7 |BBBTL Matzo 92929 34 1995 E1 12000 19440 ;mlm " .
B |BJ4KB LP 45 Accordance W5 1993 F1 600 9720 Protection
S |AAEAF Shmexus LP 45 54 1995 W1 15000 24300 &y Protect sheet..
10 |AB718 Flacura Integral 52 1664 H1 o000 14580/ ]| Lod:Cell
11 & Format Cells...
Done!
Page 2 of 3 Note: Column width fit to the

longest text in the column
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1 [|Vehicle ID Manufacturer Model Class Type Year Location Code Cost  Selling Price
2 |3NATA Revolvo 240 ¥xL g3 1990 W1l 6700 10854
3 |3NATE Revolvo 240 XL &3 1904 p1 o000 12000
4 |6TEXL Chevalet Cameo g2 1996 51 7500 12150
5 |6G12L Fnord Econorind 250 VC 1882 Al 2000 13805
& |7OXEF Callidac Feetwood &5 1994 L1 10000 16200
7 |BBETL Matzo 092929 54 1995 E1 12000 19440
g |Bl4KE LP 45 Accordance WS 1993 F1 00 9720
o |AMEAF Shmexus LP 45 54 1995 W1 15000 24300
10 |ABTIE Flacura Integral 52 1664 H1 9000 14580
11

Resizing Row or Columns Numerically

To adjust the size of Rows or Columns numerically right click on the row or column and select Row Height or Column Width,
enter desired value in window. You can also select multiple Rows or Columns to adjust multiple cells height or width at once.

Note: if the Row Height or Column Width box is empty the current selection contains different values, enter a value to make
the cell sizes uniform.

A e el e[l [ 1] xk]L]nIlI— =
Cut
1 Mean Monthly Tempreatures ‘* =
2 53 Copy
3 |Month Jan  Feb Mar Apr May Jun Jul Aug Sep Oct Nov De (T P_amom'b“:
4 Mapier 26 22 19 21 18 19 17 18 20 18 22 =
5 Palmerston Morth 22 19 17 19 15 18 15 16 17 18 19 Paste Special...
6 ‘Wellington 23 20 19 18 16 20 19 16 19 20 18 Insert
/ Calibri - 11 - A" 4" % - % + = Delete
8
g B J = Sy - &, - -c.-n.g _in.g Clear Contents
10| ﬁ" Format Cells...
11 & Cut Column Width...
12|53 Copy Hide
13 [, Paste Options: Unhide
14 =
= Paste Special...
16
17 Insert
1g  Delete Row Height (=0 e | [ Column Width (=5 e
19 Clear Contents
'height: | b idth: | SNEE
20 & Format Cells. Row height: | HE Column width
21 Row Height... oK ][ Cancel ] [ oK ][ Cancel ]
22 .
Hide L -
23 )
Unhide

24

Page 3 of 3



